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New Mexico

Organization: Received Date:

Today’s Date:

Event Name: Event Date:
Organization: Event Time:
Event Address: City/State/ZIP:

Website: Phone: Email:

Organizer: Mobile:

Second Organizer: Mobile:

Description of Event Logistics:

Instructions

1. Submit application and funding request to tourism@roswell-nm.gov.

2. Provide proof of attendance for past events and number of hotel rooms booked.
3. Follow instructions for submission and process per Policy PAOOO2 Lodgers' Tax
(full policy available at http;//www.roswell-nm.gov).

Deadlines
May 13, 2022 (noon): Events taking place between July 1, 2022 and Dec. 31, 2022.
Aug. 5, 2022 (noon): Events taking place between Jan 1. 2023 and June 30, 2023.

Fee paid: Cash: Check #: Credit Card:

Approved by: Insurance Company Name:

Permit #: Date: Policy #:




Permit #:
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Complete this form only if you are requesting funding from Lodgers’ Tax. Any funding from Lodgers’ Tax must follow the
Lodgers’ Tax Policy (PA0002, available at http://www.roswell-nm.gov). Please be sure you have read and understand the
policy. You must type out your marketing budget plan in the fillable form below or attach as indicated below. Feel
free to add additional pages, ad samples, artwork, etc. Lodgers’ Tax funds must be expended in accordance with the
Lodgers’ Tax Act for purposes of advertising, publicizing, and promoting tourist-related attractions, facilities, and events
targeting people residing more than 30 miles outside of Roswell with an intent to generate hotel stays.

Estimated # Attending: Anticipated # of hotel rooms booked:

Last year’s event (must attach proof):
# of Attendees: # of hotel rooms booked:
Address to send check: City/State/ZIP

Total Request (50% of eligible expense total):

Eligible Marketing Expenses

Plac(:)el::l:rtt.ll-\?x:ior: II;:E: Llfar:g/ Amount:

Example Only Dallas Morning News 2/|an /;;8 $700
Newspaper
Magazine
Radio
Television
Internet
Printing
Eligible Event Expenses

Details (Source of Services / Service Employees Reduafet-5hirts) Amount:

Police/Security

Fire

Clean-up/Sanitation

T-Shirts

Sum of Totals:




Organization

EVENT DETAILS/SCORING

Please provide details on your event, along with any attachments that may help answer the specific questions below.
The Occupancy Tax Board will score the event on a 100-point scale based on Return on Investment (25 points),
historical performance (20 points), cost of City services (15 points), other economic impact (10 points), track record of
timely document submission to the City (10 points), general attendance (10 points) and event uniqgueness (10 points).

FY 23

Return on Investment (25 points): Detail the return on investment to the community based on tourism. Consider any
additional Lodgers' Tax generated as a direct result of your organization or event, along with any estimated attendance
from out-of-town visitors and estimated room nights in local lodging facilities.

Historical performance (20 points): Include award dollars used, prior attendance and room nights, plus Lodgers' Tax
per attendee.




Organization

FY 23
Estimated cost of service request from City Departments (15 points): Refer to Page 2 of Special Event Permit Application.

Other Economic Impact (10 points): Additional Gross Receipts Tax generated as a direct result of your organization or
event (restaurants, purchases in local stores).




Organization

FY 23
General Attendance to Event (10 points): Please consider both local and out-of-town attendees.

Unigueness of the event (10 points): What makes this event different from others?

Occupancy Tax Board Use Only

Return on Investment (1-25): General Attendance (1-10):
historical Performance (1-20): Timely document submission (1-10):
Cost of City Services (1-15): Unigueness of Event (1-10)

Other Economic Impact (1-10): Total (100 possible)




ROIWELL

April 15, 2022

The City of Roswell requires any organization or citizen seeking Lodgers' Tax funds with the
expectation of reimbursement from the city to make such a request through the city's
application process.

The application process is as follows:
1. An application is submitted to tourism@roswell-nm.

2. The city's Occupancy Tax Board reviews and provides recommendation to Finance
Committee.

3. The Finance Committee reviews, approves or changes recommendation to City Council.
4. City Council awards, changes or denies funding request.

The role of the Occupancy Tax Board is to review applications for events that will bring out-of-town
visitors to the City of Roswell and promote hotel stays. The board provides recommendations to the City
Finance Committee.

The City of Roswell’s PAO002-Lodgers’ Tax policy states:

Marketing & Promotions eligible expenses include but are not limited to the following, and must be
to a 30+mile radius outside of Roswell, NM to be eligible:

a) Radio, television, newspaper, billboard or magazine advertisements
b) Posters, brochures, flyers, postcards or other marketing materials
c) Postage for mailing qualified marketing materials

d) Website, Facebook or other Internet paid advertising placement

e) Free T-shirts for registration participants or attendees

f) Security and/or Police services

g) Fire and/or Emergency services

h) Sanitation

| have read and understand the content provided.

Print Name Signature Date



k.wilson
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	4-19-22 OTB agenda.pdf
	Finance OTB add.pdf
	Abstract Monthly Report - April22.pdf
	Regular Committee Meeting Item No.
	ACTION REQUESTED:
	BACKGROUND:
	Initiated by: Various Departments
	 Department Reports
	o Finance
	 March 2022 Gross Receipts Tax Report
	o Public Affairs
	 Public Affairs
	 Roswell Convention Center
	 Roswell Visitor Center
	 January 2022 Convention Center Bed Fee
	 January 2022 Lodgers Tax Report
	o Information Technology
	o Property – No Report
	FINANCIAL CONSIDERATION:
	No financial consideration.
	LEGAL REVIEW:
	BOARD AND COMMITTEE ACTION:
	STAFF RECOMMENDATION:
	ATTACHMENTS

	RAC Task Order G Abstract.pdf
	Regular Committee Meeting Item No.
	ACTION REQUESTED:
	BACKGROUND:
	Initiated by: Scott Stark/Juan Fuentes
	The City Airport Masterplan was updated in 2012, the FAA recommends the Masterplan to be updated every 10 years.
	FINANCIAL CONSIDERATION:
	LEGAL REVIEW:
	BOARD AND COMMITTEE ACTION:
	Finance Committee will consider this item at their Regular Committee Meeting on April 7, 2022.
	STAFF RECOMMENDATION:
	Attachment G to Professional Services Agreement

	Ascent Bid Abstract.pdf
	Regular Committee Meeting Item No.
	NON-ACTION ITEM:
	BACKGROUND:
	Initiated by: Juan Fuentes
	The city advertised an Invitation to Bid (ITB 22-18) for the Roswell Air Center – Ascent MRO Facility Project.  The project scope consisted of the following:
	• Site Civil Apron – base course/asphalt/Apron
	• Site Civil Parking Lot- over lot grading/base course/paving
	• Roadway Improvements – grading/base course/paving/marking/signage
	• Foundation – base course/concrete foundation
	• Site Utilities – water/sewer/storm drainage
	• Electrical, Gas, and Communication
	One bid was received on March 31, 2022.  The bid documents have been reviewed by Armstrong Consultants for bid responsiveness.  City Administration, City Attorney and Chief Procurement Officer are reviewing the documents provided for a determination a...
	FINANCIAL CONSIDERATION:
	LEGAL REVIEW:
	BOARD AND COMMITTEE ACTION:
	Finance Committee will consider this item at their Regular Committee Meeting on April 11, 2022.
	STAFF RECOMMENDATION:

	Monthly Amendment Abstract - April 20221.pdf
	Regular Committee Meeting Item No.
	ACTION REQUESTED:
	BACKGROUND:
	Initiated by: Chanel Rey
	This is a housekeeping item. DFA’s reporting system (LGBMS), requires approval of a budget amendment when increasing a revenue and/or expense in the approved budget.
	FINANCIAL CONSIDERATION:
	Revenue (various funds) $6,715,077 and Expenses (various funds) $6,165,890.
	 Fund 1101 (General Fund): Revenues $6,381,962, Expenses $251,503, Transfers out $4,221,623
	 Fund 2514 (JAG Fund): Revenues $26,434, Expenses $26,802
	 Fund 2601 (Capital Improvement Fund): Transfers in $188,155
	 Fund 2610 (Transit Fund) Transfers in $292,512
	 Fund 2611 (Museum Fund) Expenses $71,000, Transfers in $271,000
	 Fund 2613 (Golf Fund) Revenues $191,624, Expenses $409,080, Transfers in $217,456
	 Fund 2615 (Recreation Fund) Transfers in $1,012,520
	 Fund 2623 (Road Fund) Revenues $54,875, Expenses $1,784,675, Transfers in $1,910,675, Transfers out $292,512
	 Fund 2690 (Restricted Donations Fund): Revenues $60,182, Expenses $60,182
	 Fund 4106 (2008 GO Bond DS): Expenses $65
	 Fund 5100 (Air Center Fund) Expenses $304,226, Transfers in $5,580
	 Fund 5201 (Landfill Fund) Transfers in $621,817
	 Fund 5300 (Water Fund): Expenses $3,258,357, Transfers out $5,580
	LEGAL REVIEW:
	BOARD AND COMMITTEE ACTION:
	STAFF RECOMMENDATION:
	ATTACHMENTS

	Abstract Info WWTP Loan.pdf
	Regular Committee Meeting Item No.
	ACTION REQUESTED:
	BACKGROUND:
	Initiated by: Louis Najar/Juan Fuentes
	The City borrowed $5.5 million dollars at 0.5% interest rate to design and construct WWTP Dewatering Facility.  Bids were opened on February 8, 2022 and bids were higher than engineer’s last estimate of $6,992,000.  The low bid with GRT is $8,626,664.00.
	Available loan balance of $4.7 million
	Low bid with GRT total bid cost = $8,626,664.00
	The Dissolved Oxygen work is $361,242 (not eligible for this loan)
	Net bid cost for Dewatering only = $8,265,422
	Current balance for HDR Construction Professional Services = $453,614 (PO 22101082 Amount $908,625)
	The proposed ordinance authorizes the acceptance of increasing the funding package by $3,915,000. The additional loan proceed and Wastewater available cash will be sufficient to proceed with engineer’s recommendation to award.
	FINANCIAL CONSIDERATION:
	LEGAL REVIEW:
	BOARD AND COMMITTEE ACTION:
	Finance Committee is scheduled to consider this item at their Regular Meeting on April 11, 2022.
	STAFF RECOMMENDATION:
	Ordinance 22-06 authorizing to amend Ordinance 19-09 increase loan package by $3,915,000
	Award recommendation & Feb. 8, 2022 bid tabulations.

	2022-02-17 WPD CPB City of Roswell CWSRF 097 Amended Loan Ordinance[238374].pdf
	AMENDED ORDINANCE NO. 22-06

	Faith Group Abstract[254013].pdf
	Regular Committee Meeting Item No.
	ACTION REQUESTED:
	BACKGROUND:
	Initiated by: Steve Christopher
	The Roswell Airport (ROW) is required by the Transportation Security Administration (TSA) to provide a new Airport Security Plan (ASP) to the TSA within 6 months. The Faith Group specializes in the design, development, and finalization of a TSA approv...
	Currently this is under the sole source procurement process, the sole source protest period ends 04/23/22.
	FINANCIAL CONSIDERATION:
	LEGAL REVIEW:
	BOARD AND COMMITTEE ACTION:
	Finance Committee will consider this item at their Regular Committee Meeting on April 11, 2022.
	STAFF RECOMMENDATION:
	Faith Group scope of work
	Sole Source documentation

	Abstract Monthly Report - April22.pdf
	Regular Committee Meeting Item No.
	ACTION REQUESTED:
	BACKGROUND:
	Initiated by: Various Departments
	 Department Reports
	o Finance
	 March 2022 Gross Receipts Tax Report
	 Budget Calendar
	 Outstanding Debt Schedule
	o Public Affairs
	 Public Affairs
	 Roswell Convention Center
	 Roswell Visitor Center
	 February 2022 Convention Center Bed Fee
	 February 2022 Lodgers Tax Report
	o Information Technology
	o Property – No Report
	FINANCIAL CONSIDERATION:
	No financial consideration.
	LEGAL REVIEW:
	BOARD AND COMMITTEE ACTION:
	STAFF RECOMMENDATION:
	ATTACHMENTS
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